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	       30 Old Eglish Road

Dungannon

BT71 7BE

Tel: (028) 87 727277

www.windmillips.com



Posts involving work with children and young people in educational establishments are subject to the provisions of the Safeguarding Vulnerable Groups (NI) Order 2007. The successful candidate will require an enhanced disclosure check which currently costs £33. Further details regarding the payment of this, will be issued with the initial offer of employment. 
STAFF REQUIRED

BUILDING SUPERVISOR - JOB SHARE (Scale Point 22 -25)
(With Supervision & Cleaning Duties)
HOURS:  18 per week @ £11.2266 to £12.3118 per hour (starting on the first point). 
Wednesday, Thursday and Friday every week 8.00am–9.30am and 2.00pm–6.30pm daily (flexible)

In addition, the successful applicant will be required to provide cover for the duties of the Job Share partner during holiday periods and other periods of leave.
Essential Criteria

· A minimum of one year’s experience in the cleaning of buildings, both inside and out, including the use of electrical cleaning machinery e.g. floor polishing equipment.

· A minimum of three months’ experience of the security of a building including opening and closing, key-holder duties and operating alarm systems.

· A minimum of three months’ experience operating the mechanical and electrical services in buildings.

· Previous experience of staff supervision.

· Knowledge of Health and Safety legislation and practices including COSHH, and safe Manual Handling Operations.
· Ability to use initiative and work as part of a team and/or alone.

· Reliable, flexible and able to maintain confidentiality.

· Willing to work mornings, afternoons, evenings and weekends as necessary.
Desirable Criteria

· A minimum of three months’ experience in a paid capacity of working as a building supervisor, caretaker or similar role in a medium/large building (defined as: a job whose main roles are, engaging in security (including opening/closing and key-holder duties) and cleaning duties, and operation of mechanical and electrical services in a building)

· Experience of monitoring staff attendance and reporting.

· Experience in keeping and maintaining stock records.

· Knowledge of mechanical and electrical services such as boiler/heating equipment and monitoring fuel, electrical and/or water usage.

· Basic repair and maintenance skills.

· Good interpersonal and communication skills.

· Ability to work with the public.
It should be noted that criteria for the above post may be enhanced to facilitate short-listing.

Information packs and application forms are available 

· on receipt of a self- addressed A4 envelope or 

· on the school website http://www.windmillips.com
· on the Job Centre online website or

· by calling at the school office between 9am & 3pm Monday to Friday.

Applications are not available by telephone.

Application forms must be returned not later than 12.00 noon on Friday 26th October 2018. 
Start date: ASAP
The School is an Equal Opportunities Employer
